
 

 

About the MacLaren Art Centre 

The MacLaren Art Centre is the regional public art gallery serving the residents of Barrie, the 

County of Simcoe and the surrounding area. Our mission is to engage and enrich the immediate 

and larger community by providing innovative and relevant visual arts programming. The 

MacLaren Art Centre houses a significant collection of artwork held in trust for the public and 

presents a year-round program of world-class exhibitions, education activities and special 

events. The MacLaren offers a dynamic work environment that supports opportunities for 

professional growth, encourages creativity, fosters teamwork and rewards excellence. 

Employees enjoy a well-organized, stable organization and a collegial culture that emphasizes 

mentoring, coaching and skills development.  

 

About the Job  

The MacLaren Art Centre is looking for a Marketing and Event Assistant who is creative, highly 

organized and passionate about the museums field. This job will involve research and planning 

around digital content and social media creation to help the MacLaren meet its Strategic Plan 

targets of extending our reach into the broader regional community. The intern will assist with 

overall strategy and content creation for social media platforms: producing short video 

campaigns; adding MacLaren programming and events to community and cultural websites; 

photographing education programs, events, and retail items; updating our subscriber database; 

creating new social media campaigns around summer programs (exhibitions, education and 

special events); and assisting with interpreting social media analytics to evaluate strategies. This 

role also includes assisting with other design and marketing campaigns, as well as event-related 

duties as assigned. Some evening and weekend work is required. 

The ideal candidate will be a post-secondary Métis student, currently enrolled in: Marketing & 

Communications, Media Communications, Digital Media, Graphic Design, Photography, Events 

Management or a similar field of study.  

Duration: 16 weeks (ending August 27, 2021) 

Hours: 37.5 hours per week, 9:00 to 5:00; some evening and weekend work is required  

Suggested start and end date: May 10 2021 to August 27, 2021 

 

 

 



 

 

Qualifications 

 

Must maintain a high standard of professionalism 

Must be personable, detail oriented and able to work as a team member 

Skilled in Microsoft Office, including Word, Excel, SharePoint, Teams and PowerPoint  

Well-versed in social media platforms, including Facebook, Twitter, LinkedIn and YouTube  

Experience with social media scheduling tools (e.g. Hootsuite) is considered an asset  

Experience with Adobe Creative Suite and with standard video editing software is considered an 

asset  

Excellent verbal and written communication skills 

Must be able to lift up to 15 kg 

Must arrange their own travel to and from the MacLaren Art Centre on a daily basis 

The successful candidate will be required to supply a current criminal records check and 

vulnerable sector police screening before work can commence. Please send a personalized 

cover letter and resume in confidence to: 

Tania Gregoire, Marketing and Events Manager email to: tania@maclarenart.com 

 


